Employer
Name of employer    
Street Address    
Post Code and City    
Employee
Name of employee    
Street Address    
Post Code and City    
Place           ,
DD.MM.YYYY    
Contract of employment dated from DD.MM.YYYY    
Notice of termination of your employment
Dear Sir ... / Madam ...    
We hereby inform you on the termination of your contract of employment in accordance to the contractual notice period to the next possible termination date,  DD.MM.YYYY    . We have personally informed you about the reason.
We regret having to take this action and hope for a productive and positive continuation of our employment relationship until the end. 

Feel free to contact us regarding any personal or organisational matters regarding the termination of your employment. 

Thank you very much for your acknowledgement.

Yours sincerely

Name of employer    
Signature of employer .....................................................
